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Curriculum Committee


Curricular Review Criteria and Guidelines

Curricular Review Criteria 

Curricular changes must be submitted to the Curriculum Committee for the following:

• new or eliminated programs or degrees

• new or eliminated required courses or course sequences

• minor amendments to existing curricula that may impact a program or department’s philosophical direction or mission, accreditation, resources, program requirements and interdisciplinary initiatives 

· curricular changes that impact other departments or programs 

· curricular changes that will be printed in the Otis Course Catalog

Review Deadlines

Submit changes to the Curriculum Committee for inclusion in the following year’s Catalog no later than October 1. Department and programs should submit changes well in advance of this deadline and consider submitting in the spring semester in order to meet fall Catalog deadlines. 

Curricular Review Guidelines 

Follow these guidelines in the preparation of your proposal for curricular change that impact other departments or programs, are interdepartmental, or will be printed in the Otis Course Catalog. Keep in mind that Foundation, Liberal Arts and Sciences, Integrated Learning and Interdisciplinary Studies offerings affect all students and in some cases may be affected by changes made in the major departments.

1. 
Describe the proposed change or addition under one of the following headings: new program or degree; new or eliminated required courses or course sequences; minor amendment to existing curriculum. Indicate reasons for instituting the change. 

2. 
How is this change consistent with the mission of the college and of your department? 

3. 
Indicate how the change will impact degree requirements or course sequences by attaching a copy of the current curriculum and degree requirements along with the proposed new requirements. 

4. 
Indicate changes in learning outcomes, credit and contact hours, workload, pre- and co-requisites, contact hours and course level. Include course titles and descriptions.

5. 
Will the proposed change affect other educational departments or programs in terms of scheduling, sequencing, resources, etc.? If so, describe. 

6. 
What additional funds (faculty salaries) and/or facilities (classrooms, studios, library resources, computers, software, shop) are needed to support this change? 

7. 
How is this change consistent with WASC and NASAD degree requirements? (Consult Provost if necessary).

8. 
Download and complete approval checklist from Curriculum Committee Website.
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New / Changed Curriculum Approval Checklist

Chairs/Directors must complete this form and secure required signatures before submitting curricular changes to the Registrar for inclusion in the Otis Course Catalog.

_____________________________________________________
___________________

Name of Curriculum Proposal





For Catalog Year
Submitted by: __________________________
___________________
_____________________
          Name 



Title


Department

________________________________________

____________________

Chair of Curriculum Committee
Date Presented to CC

________________________________________

____________________

Lead Co-Chair of Academic Assembly



Date of First Read in AA

________________________________________

____________________

Lead Co-Chair of Academic Assembly



Date Approved by AA

The following Otis Administrators have been informed of the proposed curricular changes:

________________________________________

______________

Director of Academic Computing



Date

________________________________________

______________

Director of Library and Instructional Technology

Date

________________________________________

______________

Registrar






Date

________________________________________

______________

Dean of Admissions





Date

Final Approval:

________________________________________

______________

Provost







Date
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